
 
 
 

 
Please give us your student details:  TODAY’S DATE: _______ 
   
STUDENT ID:            
                                                                                                                                          
FORENAME:                                                                                                           
 
MIDDLE INITIALS:                                                                                
   
FAMILY NAME:  
 
 
TEL. No:        
  

SELECT RECORD AND PROVIDE PAYMENT DETAILS 
 

  Official Academic Transcript   £15.00                Diploma Duplicate £35.00 
 

# Copies:                                                         # Copies: 
 
Credit Card No: 
 
Cardholder Name: ____________________________ 
 
Visa / MasterCard / Maestro / Delta      (please circle as appropriate) 
 
Valid From:                                                           Expires End:     
 
Security Code:                                                  Issue #:  
 
Billing Address for the credit card:  _____________________________________________________ 
 
__________________________________________________________________________________ 
 
Carholder Signature:  ________________________________________________________________ 
 
Transcript/Diploma Duplicate to be mailed to: ____________________________________________ 
 
__________________________________________________________________________________ 
 

 I need my transcript to show I have graduated 
 
Do not mail until: ___________________            Signature: _____________________ 
 

PLEASE FAX/EMAIL YOUR REQUEST TO FINANCE (SEE PAGE FOOTER) 
 

TRANSCRIPTS WILL BE RELEASED WITHIN 48 HOURS OF PAYMENT RECEIPT. DIPLOMAS COULD TAKE UP 
TO 3 MONTHS TO BE DISPATCHED. 

 
FOR FINANCE OFFICE USE ONLY 

 
Request  Approved                                 Request denied  

 
Comments __________________________________________________________________ 

 

 
AIU London 

110 Marylebone High Street 
London W1U 4RY 

Tel.: +44 (207) 467 5600 
Fax.: +44 (207) 467 5601 

Email: finance@aiulondon.ac.uk

Payment Processed Amount       _______________    Date   ____________   Finance Student Officer ____________________ Signature  

  
 

/ /
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